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How-To: Digitally Sign Documents with Netrust Token using Adobe Acrobat Reader

1/ Before you begin

This guide explains how you can digitally sign PDF files using Adobe Acrobat Reader.

2/ How to digitally sign a document using Adobe Acrobat Reader

1. Insert your Netrust token into your computer.

2. Open your PDF file.

3. Click “View more”, then select “Use a certificate” under “All tools”.
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4. Click “Digitally sign”.
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{ Use a certificate X

é% Digitally sign
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5. Click “OK”.

Acrobat Reader

| Using your mouse, click and drag to draw the area where you would like the

signature to appear. Once you finish dragging out the desired area, you will be
taken to the next step of the signing process.
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6. Click and drag to draw the area where you want to digitally sign.
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7. Choose the Digital ID (certificate from your token) that you want to use for signing and then click “Continue”.
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Sign with a Digital ID X

Choose the Digital ID that you want to use for signing:

o @ Name of User (Windows Digital ID) View Details
B issued by: Netrust CA 2-1, Expires: 2025.06.13

@ ( Configure New Digital ID) ( Cancel )

8. Asigning window will pop up. You can customise your signature appearance by clicking the “Create” button.
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Appearance  Standard Text v
Digitally signed by
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Date: 2023.06.21
08:53:30 +08'00'

) Lock document after signing View Certificate Details

O B
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9. Click “Sign”.

©2024 Netrust Pte Ltd. All Rights Reserved.

Page 5 of 11



How-To: Digitally Sign Documents with Netrust Token using Adobe Acrobat Reader

10. A window will pop up for you to save your signed file. Select the destination to save and click “Save”.
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11. Enter your token password in the popup that appears and click “OK”.
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12. You should now see your digital signature on the signed document.
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3/ ALTERNATIVE STEP: If you prefer to use an image for your digital signature
1. Create and save your handwritten signature separately in PDF format.

2. Select “Create” when the signing window pops up.
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Digitally signed by
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3. Select “Image” and click “Browse”.

Customize the Signature Appearance
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4. Select the file containing your handwritten signature.
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5. If you prefer, you can further customise your signature appearance by checking the boxes to include the

respective text, then click “Save”.

Customize the Signature Appearance
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OName ODistinguished Name Auto = @ =
Opate [JAdobe Acrobat Version Digits format
OLogo OLocation
[JReason OLabels 0123456769 v

Preset name Cancel

6. Check the appearance of your signature and click “Sign” if OK to proceed.
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Sign as "Name of User

Appearance  Created 2020.04.24 14:57:48 +08... v (create ) ( Edit )

O Lock document after signing View Certificate Details

Review document content that may affect signing

7. You should now see your document signed with an image of your handwritten signature.
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4/ How to ensure that your digital signature is trusted automatically

These steps will be required if you are using an intranet PC or Adobe Acrobat Reader software that has not been

updated.

1. Open Adobe Acrobat Reader, click on “Menu” (at the top left) and select “Preferences”.
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2. Select “Trust Manager” and then click “Update Now” under AATL updates.
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3. After the AATL updates, you’ll notice that your digital signature is trusted automatically when you see the

green tick as below.

@ Signed and all signatures are valid.

&,

Signature Panel

x___Signatures

w A& Rev.1:Signed by  Name of user

Signature is valid:

Source of Trust obtained from Adobe Approved Trust List (AATL)
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